Reconciling Chematix Inventory with Chemicals in the Lab --- One Storage Unit ata Time

One way of making sure that the data stored in the chemical inventory system is up-to-date is to perform an inventory reconciliation. This is a process where all the chemicals that
are on the shelf are scanned and uploaded into Chematix. Chematix then compares the uploaded barcodes to the barcodes listed in the electronic inventory. The discrepancies are
listed in categories to make the process of resolving them easier. When all of the discrepancies are resolved, the reconciliation is marked complete and the date of completion will
appear in a report for Environmental Health and Safety.

e To complete this procedure quickly and accurately, a barcode scanner which can read Code 128 MUST be used. EH&S has found that wireless barcode scanners with a
memory function work adequately. For scanner recommendations and venders click here. Additionally, a laptop computer is highly recommended. If a laptop is not
available, then a desktop computer in the same room that is being reconciled can be used.

Note that anyone from the lab with access to Chematix can upload the barcodes for reconciliation.

Only the PI and the Chematix Supervisor can manage or resolve any resulting discrepancies resulting from the comparison of the
Chematix inventory and the uploaded barcodes.

e This procedure is for reconciling one storage unit at a time. Inventory reconciliation of a lab by individual storage units allows the users to break down the task into
smaller chunks and is useful for labs possessing a great number of chemicals. Since laboratories may have large changes in their chemical inventories, a period of 30 days
is the amount of time allowed to complete an entire lab (room) inventory when using the reconciliation by storage unit method. If you do not adhere to the 30-day time
period, those storage units already reconciled, but which were completed greater than 30 days prior to the date the last storage unit was reconciled will have to be re-done.
This feature cannot be changed; therefore, there are no exceptions to the 30-day rule.

Remember: Only the storage units completed 30 day or less from the date of the last storage unit reconciliation will be valid.

e Labs with multiple rooms containing an overall small to moderate number of chemical containers may opt to reconcile all their lab rooms at one time. This procedure is
called Reconciling Chemical Inventory with Chemicals in the Lab --- Multiple Rooms Simultaneously. (add link)

e Labs an overall small to moderate number of chemical containers may opt to reconcile their lab rooms one room at a time. This procedure is called Reconciling
Chematix Inventory with Chemicals in the Lab --- One Room at a Time (add link)

Since laboratories may have large changes in their chemical inventories over a period of time, a period of 30 days has been established as a limit to the amount of time allowable to
complete an entire lab (room) inventory when using the reconciliation by storage unit method.

1. Log into Chematix using your Net ID and password https://www.rochester.chematix.com/Chematix . Choose Continue with UR Credentials
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https://www.rochester.chematix.com/Chematix

2. After logging into Chematix, the unique Chematix identifiers (barcodes) for your storage units must be printed out before you can proceed further. Steps 2 — 6 describe how to
do this. To get started, choose the Resources tab at the top of the page.
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‘ Welcome to Chematix

User Name: testuserl

You are logged in as: Chem Testuserl  Your home department is: TEST, Test Chemistry and Physics

3 Laboratory Waste Worksheets are waiting to be submitted for picku|

15 Inspection Deficiencies are waiting to be reviewed

This system is composed of the modules shown below. To open a medule, click on its name. These modules are also accessible using the buttons at the top of the screen. For more information about the system, click on HELP.
Inventory Management
This module allows users to add bar coded items to the inventory, print barcodes, generate full inventory reports, and moniter the status of items. Users can alse view all details pertaining to a specific item by scanning or entering its barcode.

Waste Management
This module monitors inventory for regulatery compliance and generates reports providing notification of chemicals requiring dispesal. Lab personnel can submit requests for chemical removal and menitor these requests.

Resource Management
This module is where administration of users, lacations, and departments takes place. Here authorized users can manage selected user, location, and department information and privileges.

3. Under Print Barcodes, choose Find and Reprint Existing Barcodes

/' *** CHEMATIX™ | Chemi: x W) CHEMATIX™ Help
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User Name: testuserl

‘ Resource Management

Comprehensive User Profile
Edit My Personal Information

My Contact Information

Manage Locations
View My Locations

Maintain My Inspection Follow-ups

Review Inspection Records By Department

Review Last Laboratory Self Inspections By Department

Print Barcodes
Manage Past Print Jobs
Generate/Print Barcodes

Eind and Reprint Existing Barcodes




4. Next click on name of the lab of which you wish to print the storage unit barcodes for. The lab names are found in the Lab Name column.
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Reprint Barcodes

User Name: testuserl

My Laboratory Locations

Bldg# Bldg Name Room Lab Name PI Lab Barcode
064 685 MT HOPE (FAIRBANK) BO13 Test User 1 Testuserl, Chem URLD002IP
064 685 MT HOPE (FAIRBANK) BO14 Testuser 2 Testuserl, Chem URLDOO2RQ
Toggle
Search for Chemical
Select Label: Avery 05160 (3 x 10) M Reprint Barcode | | Select ¥
Start Row: |1
Start Col: |1

Reprint Selected Lab Barcodes

Click toggle to mark all storage unit or click the box next to the individual storage unit, then click Reprint Selected Storage Unit Barcode

5.

Reprint Barcodes

Laboratory Storage Units
- Clck on the storage unit barcode to view the units inventory
Builging =: 064 Duilding M i 685 MT HOPL (FAIRDANK) Room:BO13 Lab:Test User 1 FL:Chesn Testuserl
Storage Unit Barcode

Storage Unit

> Reprnt Barcode | | Seiect »

Repant Selected Storage Unit Barcode




Click toggle to mark all storage units or click the box next to the individual storage unit you wish to reconcile. Click Reprint Selected Storage Unit Barcode. Click Barcode

PDF to generate barcode scans and print them out.

Tnspecton

Waste

Reprint Barcodes

Laboratory Storage Units

units inventory

+ Click on the storage unit barcode to vie
Suilding =: 064 Building Name: 685 MT HOPE (FAIRBANK) Room:B013 Lab:Test User 1 91:Chem Testuserl
Storage Unit
Undefined
20 freezer
aisle 29
BARB'S CHEMICALS
In Fume Hood
in bob's office
JANET wall cabinet
Receiving Area
Under Fume Hood
Wiall Cabinet -- south wall

Back to Your Laboratory Location

Select Label: Avery 05160 {3 x 10) - Reprint Barcode | | Select v

Start Row: |1
Start Col: |1

ochester.chematixcom,

Reprint Barcodes

Laboratory Sterage Units

+ Click an the sterage unit barcada to Waw the units Invantary

Bullding =: 064 Eullding Name: 685 MT HOPE (FATRBANK) Room:BO13 Lab:Test User 1 PI:Chem Testuserl

Storage Unit
undefined
20 fraszar
aisie 20
BARE'S CHEMICALS
In Fume Hood
In bob's affice
JANET wall cabinet
Recelving Area
under Fume Hood
Wall Cabinet - south wall
Toggle |
Back to Your Laboratory Location
Salact Label: Avery 05160 (3 x 10) 2 Reprint Barcode | | Select v
startrow: 1
Stacol: 1

Repant Selecled Storage Unit Barcode
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User Name: testuserl
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User tame: testuser

URS0002L4H.pef - Google Chrome
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Once you have printed out the unique identifiers for your storage units, you are ready to scan and upload the chemical container barcodes. To do this, click Inventory at the
top of the page. Then click Upload Barcodes for Storage Unit Reconciliation in the Inventory Reconciliation section on the left-side of the screen.
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User Name: testuserl

Inventory Management

Please scan/enter the Chemical Barcode Lookup

—Add Items to v —Manage Lab v
Add Chemical Container(s) to Your Inventory Manage My Inventory

Distibute Chemical to Multiple Containers Storage Unit Inventory

Qusck (

Upload Intial Chemical Container Inventory View Laboratory Transfer History

for Chemicals ir Departments

[ Inventory Reconciliation

Upload B for Storage Urnit tion

Reconcile Multiple Laboratory Inventorios Generate PEC Expiration Aging Report

Transfor Container(s)
Transler 3 Contaner within My Lab Locations Request a Container Transfer from Another Uses

Chemical Abstract DataBase(CAD)

In CAD

Search For a Chemical

! [ 3] \! Q\‘ b \‘ Q |

In the next screen (Storage Unit Reconciliation Barcode Upload), place your cursor in the box titled Barcodes and scan the barcode for the first storage unit you wish to
reconcile. This barcode will start with URS followed by a series of numbers and letters, and is from the PDF you printed in step 6. Barcodes for chemical containers start with
URC (or # for the smaller ones). Once the barcodes have been scanned in, click Send to Chematix.

Please note that it is possible to upload the barcodes for several storage units at once. Just make sure that the Storage Unit Barcode (the one that starts with URS) is scanned in
first for the storage unit, then the chemical containers barcodes for that particular storage unit. For example, scan the storage unit barcode for Cabinet X, then scan the
container barcodes for Cabinet X. Move on to the next storage unit (Cabinet Y), scan the storage unit barcode for Cabinet Y, and then scan the container barcodes located in
storage unit Y and so on.

Also note --- if you need to take a break, upload the scanned barcodes or they may be lost when your computer goes to sleep or autologs out after a period of
inactivity.
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Storage Unit Reconci on Barcode Upload
I

Instructions:

If uploading from a Flic barcode scanner, click on "Upload Fiic Barcodes™
If uploading from a MetroLogic barcode scanner, read the Metrologic Scanner Setup Instructions

If you do not have a Flic or MetroLegic barcode scanner, paste the barcodes into the textbox below
Click "Send to Chematix"

Edli e

Barcodes

URS@e02MW
URC@Q1KWS
URC@QLKWT
URCOOIKIU
URCRQ1KWV
URCOQ1LKWW
URCe1KIX
URCOOIKITY
URC@QLKWZ -
URC@@1KXe

| Upload Flic Barcodes || Abort

Flic Barcode Scanner Log
<14:45:43.732> BROWSER: Netscape [ver: 5.@ (Windows NT 6.1) AppleWebKit/537.36
(KHTML, like Gecko) Chrome/54.8.2840.99 Safari/537.36]

User Name: testuserl

The next screen (Storage Unit Reconciliation Barcode Upload Summary) shows you the Barcode Summary and the scanned chemical container barcodes organized by

storage unit. Click Return. This action will take you back to the Inventory Management screen.

¥ 5 MsDs - parse x
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Storage Unit Reconci

Barcode Summary

Total Barcodes: 22

Valid Chematix Barcodes: 22

Invalid Chematix Barcodes: None
Total Storage Unit Barcodes: 1
Invalid Storage Unit Barcodes: None

on Barcode Upload Summary

[ Storage Unit

URCO01KWS URCO01KWT URCO01KWU URCO01KWV URCO01KWW URCO01KWX URCO01KWY URCO01KWZ URCO001KX0 URCO01KX1 URCO01KX2 URCO01KX3 URCO01KX4 URCO01KX5 URCO01KXE URCO01KXD URCO01KXC
URCO01KXB URCO01KXT URCO01KXS URCOO1KXZ

| Clear Flic Scanner -
Flic Barcode Scanner Log

<14:57:11.136> BROWSER: Netscape [ver: 5.8 (Windows NT 6.1) AppleWebKit/537.36
(KHTML, like Gecko) Chrome/54.0.2840.99 Safari/537.36]

User Name: testuserl



10. Once on the Inventory Management screen, click Reconcile Storage Unit Inventory. You will be taken to a page that displays all of the storage units in all of the labs

where you are either a Pl or Chematix Supervisor. Any lab user can scan and upload the container barcodes but you need to be a Pl or Chematix Supervisor in order to

reconcile them.

I\ Inventory Management

Please scan/enter the Chemical Barcode

[ Lookup |

User Name: testuserl

[~ Add Items to Inventory
Add Chemical Container(s) to Your lnventory
Distribute Chemical to Multiple Containers

Create a Chemical Mixture Container

Upload Initial Chemical Container Inventon

—Inventory Reconcili

Upload Barcodes for Storage Unit Reconciliation

Reconcile Storage Unit Inventor

Reconcile Mullple Laboratory Inventories

Lab Inventory

Manage KMy Inventory

Storage Unit Inventery

Upload Container Barc odes for Processing

View Laboratory Transfer Histon

h for Chemicals in My Departments

Search Campus Surplus Chemicals

Create a Chemical Catalog ltem

[~ Hazard Maintenanc
Se Cher o

Generate Reports for Hazards in My Area

Generate PEC Expiration Aging Report

Transfer Cor >
Transfer a Container within Iy Lab Locations

Confirm Container Transfer Out

Request a Container Transfer from Another User

Confirm Container Transfer In

Chemical Abstract DataBase(CAD)

=D v qw_

g [e]/]e]

11. From the Storage Unit Reconciliation Storage Unit List screen, choose the storage unit(s) you wish to reconcile by clicking the button next to the name of the storage unit.
Then click the Reconcile Storage Unit button.

CHEMATIX™

‘ Storage Unit Reconciliation Storage Unit List User Name: testuser1

Laboratory Storage Unit List

Storage Unit
Building Name/# Room# Lab e Last
Description Barcode Inventory
-20 freezer [URS0003BL 12/13/16
BARB'S CHEMICALS URS0005CU 12/13/16
In Fume Hood URS0002LT 12/13/16
JANET wall cabinet URS000307 12/13/16
i [URS0003X9 12/13/16
685 MT HOPE (FAIRBANK)/064 B013 Test User 1 Receiving Area /13/:
Undefined URS0002LH 12/13/16
Under Fume Hood URs000201 12/13/16
® wall Cabinet -- south wall [URS0002MW 12/13/16
aisle 29 URS0004K3 12/13/16
in bob's office URS0004C0 12/13/16
Undefined 3 12/13/16
685 MT HOPE (FAIRBANK)/064 B014 [Testuser 2
fume hood 12/13/16
Reconcile Storage Unit I



resolved before the reconciliation can be marked as complete. The next few screen shots will address the categories separately.

/ *** CHEMATIX™ | Chemic X ‘ B MSDS - P3754

12. The results of the comparison are displayed on a new screen (Storage Unit Reconciliation). The discrepancies are broken down into different categories (Missing
Containers, Misplaced Containers, Containers Not Registered to You, Inactive Containers, Unassigned Container Records). Each barcode in each category must be

CHEMATIX"™

' Storage Unit Reconciliation I
I

Storage Unit Information

Description: Wall Cabinet - south wall
Laboratory: Test User 1

Department: Environmental Health & Safety
Lab PI: Chem Testuser1

Missing Containers

None

Other Storage

C ers
Barcode cas #

URCOD1K:2
URCOD1KX3

URCOO1KXS
[Toggle Selection | [ Transfer to this Storage Unit | | Return to other Storage Unit |

My Other Labs Containers

None

I Containers Not Registered to Youl

Barcode CAS #
URCODIKXS
URCODIKXT

[ Toggle Selection || Request Transfer to My Lab || Return to Owner's Lab |

Inactive Containers

URCDD1KXE
URCDD1KAC
URCODIKXD
URCODIKXE

Barcode CAS #

Toggle Selection || Mark as Reconziled

I Unassigned Container Barcodes I

Pleas ate the following barcades to chemical containers in Chematix. You may

* URCOO1KXZ

ciiation Complete | [ Back 1o Storage Unit List |

Barcode:

Building:
Lab Supervisor:

7778-53-2Potassium phosphate (exempt from inventary)
7778-53-2Potassium phosphate (axempt from inventory)

2 Potassium phosphate (exempt from inventary)
7778-53-2Pstassium phosphate (xempt from inventary)

7338-79-4 Sodium Phosphate, Dibasic
7558-79-4 Sodium Phasphate, Dibasic

1Calcium carbonate (exempt from inventory)

471-34-1 Calcium carbonate (xempt from inventory)
alcium carbonate (exempt from inventory)
1 Calcium carbanats (axemp from inuentory)

h o print this page first,

Container Description

Container Description

Container Description

URS0002MW

685 MT HOPE (FAIRBANK)

Chem Testuserl

250.00
250.00 9
250.00
25000 g

500.00 g
500.00 g

500.00 g
50000 g
500.00 g
500.00 g

Container Size

Container Size

Container Size

Last Inventary:

Room:

Registerad Lab/

Test User 1/Undefined
Test User 1/Undefined
Test User /Undefined
Test User 1/Undefined

Storage Unit

Contact Details

Chem Testuser3, 877-700-2600
Chem Testuser3, 877-700-2600

Consumed by experiment
Consumed by experiment
Consumed by expariment
Consumed by experiment

Status

User Name: testuser1

8013

Expiration Date

Expiration Data

Expiration Date

304PM | |

11/17/2016 ||



13. Missing containers are containers which should be in the lab but were not scanned into the upload page. After your investigation as to why these containers are missing from
the upload, you may indicate which containers have been consumed, which containers are missing, and which containers a wastecard pickup has been requested (see screen
shot immediately below). If some of your containers should be marked as consumed and others should be marked as missing, etc., then you must do the designation separately
and sequentially. You must tell Chematix which containers have been consumed in a separation action from indicating which containers are missing, etc.

e Mark as Consumed — These containers are considered to be used up and will not count in any inventory summary. By choosing this button, the containers will be
removed from the “Active” inventory to the “Used/Waste” inventory. Once this button has been selected, the marked containers will be removed from your list of
Missing Containers. In order to indicate which container(s) should be Marked as Consumed, you must first click the small box(s) next to the appropriate barcode(s).
Then click the Mark as Consumed button.

e Mark as Missing — This means that the container has not been found in the reconciliation of the laboratory, but you are certain that it has NOT been used up or
consumed. They may be found in later reconciliations of your laboratories or in other laboratories. Once this button has been selected, the marked containers will be
removed from your list of Missing Containers. In order to indicate which container(s) should be Marked as Missing, you must first click the small box(s) next to the
appropriate barcode(s). Then click the Mark as Missing button.

Barcde CAS ® Contalner Rescription Container Size Soroge Unit Expiration Dote

toaate (exmmet from mvertory S00.00 9 Test User 1 /In Fume Hood

475341 Calciorn Carbenate {exempt from investoey) 500009 Toal User 1 /I Fume Mood

1-34-1 Cakchim carbonate (exempt from inventory S00.00 9 Test User 1 /Bn Fume Hood

471-24-1 Calciom carbonats {exempt frem invertory) 0000 ¢ Toat User 1 /B Furme Mood
% ) Formaldetipde, 37 1.00L Test User 1 /Undefined
1647-14-3 Sodam chiorkde 100009 Teat User 1 /Undefiond

24-20-0 Berxoyt paroxide 100,00 e Test User 1 /Under Fume Mood

24:-26:2 Bergoyt peroxide 100,00 me Tast User 1 /Under Fume Hood onoN/20%

et ethe 1.00L Tedt User 1 /Under #

LELOO2N S0:-23:7 et ether 1.00L Test User 1 /Under Fome Hood cafoL2015
u 2N 80297 ot» - 1.001L Teat User 1 /Under Fusme Mood oS 19
LECMLALY L1-64-) Acetone 1.00L Test User 1 /Under Fume Hood
2221 v othe 1.00 Test User 1 /Under Fume Mood
LRC0008F =197 Acotic Acks 1.00L Yest User 1 /Undefined
....... 4 7:02-0 Isopropan: 100.00 m Test User ) der Fure Moo
ARCO0AR 2840233 SoSum 100009 Test User 1 /Undefiond
=00 Quan’s Formaidehyde 100,00 m Yest User 1 /under Fume Hoo!
ncooaew) 24-24-0 Boaxoyl perovide 100,00 e Tost User 1 /Under Fume Hood ay15/2016
BC00 1L (-1 acetane 4.00 Test User 1 /Under Fume Hood M/ 278) 201
Togohe Selecton | Mark 33 Consurned | Mark as Mssing
taber(s): Descarded as sobd waste v | Mark as Decarded

e Mark as Discarded: This button will mark the select containers as discarded and remove them from the “Active” inventory to the “Used/Waste” inventory and a
wastecard will be generated. From the dropdown menu, you must choose Wastecard Pickup Requested. The other choices will not work. You will still have to edit,
print out, affix the wastecard to the container, and add the wastecard to a pickup worksheet. (The wastecard will be in your list of waste cards. To find it click on
Waste module tab at top of page, then click Edit Wastecard. Leave the search box empty, then click Search. A list of all the waste cards for the room will be shown.
Choose the correct one using the inventory barcode.) Once the Mark as Discarded button has been selected, the marked containers will be removed from your list of
Missing Containers. Remember: In order to indicate which container(s) should be Marked as Discarded, you must first click the small box(s) next to the
appropriate barcode(s). Then click the Mark as Discarded button.



CAS & Comtainer Description Contoiner Size Sleroge Unit Lxpiration Oate
471343 Calcharn carbonate [exempt rom keventony %00.00 9 Test User 1 /tn Fume Mosd
471241 Caklam cacbonate {exempt from inventory) Y000 G Test User 1 /In Fume Mood
SL00LD A1L-34-4 Calcham Carbonate {exampt from imventory 500.00 9 Test User 1 /In Fuwe Hood
47124 Calchorn carbonate (evempt from wentory) 500.00 ¢ Test User 1 /0 Pume Hood
30:00-0 Formaldehyde, 37% 1,001 Test User 1 /Undefined
AT 14-5 Sofum (Neride 100.00 9 Test User 1 /Undefined
24:20-0 Deacoy! peroxide 100,00 me. Test User 1 /Undar Furme Mood 08/01/203%
$4:26:0 Bergoyl perovide 100.00 me Teost User 1 /Under Fume Hood 08/01/2015
R0:29-7 oA ether 1.00L Test User 1 /Under Furme Hood 10/01/2018
60:29-2 ot athar LooL Test Ugar 1 /Under Fume Mood 00/01/2033
§0:29-7 ethyt echer 1,001 Test User 1 /Under Fume Hood 09/05/208%
B2:64-1 Acetone 1.00L Test User 1 /Under Furme Hood 01/01/2027
$0:-29-7 othrl ather 1.00L Test User 1 /Under Furme Mood 02/01/20%6
EAA0-T Acetic Acd 1L00L Test User 1 /Undefined
$2:4:Q lropropans| 100,00 . Tewt User 1 /Under Furme Hood 09/01/ 2018
2540:22.3 Sodem 1%0.00 g Test User 1 /Undefined
BL00LY :{::_d,,ﬁ oY $0-00-0 YQuan's Formaidedyde 100.00 L Test User 1 /Under Fume Hood
SRC008 01 - Disposal or Incneration £4:26:0 Beccoyt percndde 100.00 mt. Test User 1 /Undar Futre Hood 0W15/2028
o0 S « Treatment or Siccage £7-6A-1 cetone 4,001 Test User 1 /Under Fume Hood 04282016
BER - Buenng 1o energy recovery
r‘:o*w‘;lﬂ Racychng of touse ksang

Uk - Not Specifed
Cormalrmr(y): | Descarded as sobd waste v | Mark as Descarded

e Other Storage Unit Containers — These containers are assigned to other storage units in the inventory. There are two choices. 1) The storage unit inventory you are
reconciling may be updated to include the container(s) by clicking the box next to the container and then clicking Transfer to this Storage Unit, or 2) The container can
be physically moved to the storage unit it is assigned to. To do this click the box next to the container(s) and the click Return to the other Storage Unit.

| Other Storage Unit Containers |

Barcode cas # Container Description Container Size e il Expiration Date
URCOOLKZ 2778-53-2porassium phozphsts [svempt from inventary) 250,005 Taet User 1/Undefined
URCO01KX3 7778-53-2Potassium phosphate (exempt from inventory) 250.00g Test User 1/Undefined
URCODLK 2778-53-2Patassium phosphate (exempt from inventary) 250.009 Tast User 1/Undsfined
urcooLIXS 2778-33-7 Patassium phosphate (exempt from inventary) 250009 Test User 1/Undefined

[Toggle Sekection \ITmnsfer to this Storage Unit || Retum to other Storage Unit | |
L

e My Other Labs Containers are containers which are associated with a different laboratory that is assigned to the same Principal Investigator (i.e. same Pl —wrong
room).

e Transfer to My Lab — This button will transfer the selected containers to the lab being reconciled. This is an internal transfer, which is recorded in the Transfer
History of the container (visible from the Containers Details screen). Once this button is selected, the marked containers will be removed from the list of Other
Labs Containers.

e Return to Owner’s Lab — This button will mark the containers as having been returned to the last laboratory location it was associated with in Chematix. Once this
button has been selected, the marked containers will be removed from the list of Misplaced Containers.

10



My Other Labs Containers

None

Containers Not Registered to You

Barcode CAS # Container Description Container Size Contact Details Expiration Date
URCO01KXS 7358-79-4 Sodium Phosphate, Dibasic 500.00¢ Chem Testuser3, 877-700-2600
URCO01KAT 7558-79-4 Sodium Phosphate, Dibasic 500.00¢ Chem Testuser3, 877-700-2600

Toggle Selection || Regquest Transfer to My Lab || Return to Owner's Lab

e Containers Not Registered to You are containers that were uploaded as part of the reconciliation process but which are associated with another a different Principal
Investigator.

e Request Transfer to My Lab — This button will send a request to the other laboratory (the one which lists the container in its inventory) for a container transfer.
Both parties must agree to the transfer. Once this button is selected, the marked containers will be removed from the list of Containers Not Registered to You.

e Return to Owner’s Lab — This button marks the container as having been returned to the last laboratory location associated with Chematix. Don’t forget to return
the actual container. Once this button has been selected, the marked containers will be removed from the list of Containers Not Registered to You.

I Containers Not Registered to You I

Barcode CAS # Container Description Container Size Contact Details Expiration Date
URCOOLKXS 7538-79-4 Sodium Phosphate, Dibasic 500009 Chem Testuser3, 877-700-2600
URCOO1KNT 7558-79-4 Sodium Phosphate, Dibasic 500009 Chem Testuser3, 877-700-2600

Toggle Selection | Request Transfer to My Lab || Return to Owner's Lab

e Inactive Containers — These are the containers associated with barcodes in Chematix that have been marked as consumed or wasted. Occasionally, barcoded containers
are not removed from inventory when they are wasted or consumed.

e Mark as Reconciled — This button will remove the containers from “Active” inventory to the “Used/Waste” inventory. It will also remove the container from the list
of Inactive Containers.

Barcode CAS #

Container Description Container Size Status Expiration Date
4-1Calcium carbonate (exempt from inventary 500009 Consumed by experiment
Icium carbonate (exempt fram inventory) 500,009 Consumed by sxpariment
alcium carbonate (exempt from inventory’ 500009 Consumed by experiment

Icium carbonate (exempt from inventary) 500009 Consumed by experiment

URCOD1KXB
URCODIKXC
URCODLKAD
URCOD1KX]

Toggle Selectifn || Mark as Reconciled

e Unassigned Barcodes — These are valid Chematix barcodes that have been uploaded during the reconciliation, but which are not associated with any chemical container
in Chematix. This happens occasionally when using pre-printed barcodes; the user is interrupted and does not finish the process of assigning the barcode to the container.

These containers must be added to the inventory. Once the barcode has been properly assigned and uploaded as noted above in steps 6 and 7, the containers will be
removed from the list of Unassigned Barcodes.
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Unassigned Container Barcodes

Please assaciate the following barcodes to chemical containers in Chematix, You may wish to print this pagefirst,

* URCO0IKXZ

Once all of the container discrepancies have been resolved the Reconciliation Complete button will become active. Clicking this will mark the reconciliation as
complete. A green banner will appear once the unit is complete

Remember: Only the storage units completed 30 day or less from the date of the last storage unit reconciliation will be valid.

/ *** CHEMATIX™ | Chemi= X Y B MSDS - P3754 x

C | & https//www.rochester.chematix.com/Ch

- PR User Name: testuserl
Storage Unit Reconciliation

Storage Unit Information

Deseription: Wwall Cabinat — south wall Barcoda: URS0002MW Last Inventory:

Labaratory: Test User 1

Department: Environmental Health & Safety Building: 685 MT HOPE (FAIRBANK) Roem: B013
Chem Testuserl Lab Supervisar: Chem Testuserl

Missing Containers

None

Other Storage Unit Containers
None

My Other Labs Containers

None

Containers Not Registered to You
None

Inactive Containers

None

Unassigned Container Barcodes
Please sssaciate the fallowing barcades to chemical containers in Chematix. Vou may wish to print this page first,

+ URCODIKXNZ

[ Resonciiation Complete | | Back to Storage Unit List |

12



14 === CHEMATIX™ | Chemi x Y] MSDS=P3754 x =1

<« C | @ httpsy//www.rochester.chematix.com/Che

UNIVERSITY» ROCHESTER

URS0002MW Lest Tnventory:
tal Health & Safety 685 MT HOPE (FAIRBANK) Reom: Bo13
serl Chem Testuserl

Missing Containers

Hone
Other Storage Unit Containers
None

My Other Labs Containers

Hone

Containers Not Registered to You
None

Inactive Containers

Unassigned Container Barcodes

Pleas ate the following barcodes to chemical sontainers in Chematix. Vou may wish to print this page first.

+ URCOOLKXT

Reconcilstion Complete || Back to Storage Unit List

15. Repeat procedure for each storage unit in the lab.

Remember: Since laboratories may have large changes in their chemical inventories, a period of 30 days is the amount of time allowed to complete an entire lab (room)
inventory when using the reconciliation by storage unit method. If you do not adhere to the 30-day time period, those storage units already reconciled, but which were
completed greater than 30 days prior to the date the last storage unit was reconciled will have to be re-done. This feature cannot be changed; therefore, there are no
exceptions to the 30-day rule.
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